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NON DISCLOSURE AGREEMENT 

Competitive Bid:    
 Number  Title 
 
The University of Guelph, Purchasing Services is mandated by its funding agencies to 
conduct competitive bidding (procurement) processes which provide transparency, integrity 
of process and confidentiality of all information.  
 
This mandate is enabled through the University’s Conflict of Interest Policy, Purchasing 
Code of Ethics and Non-disclosure Agreements for members who participate in the planning 
and procurement processes. 

Therefore, as a member of this evaluation team I agree to abide by the following 
conditions: 
 
1. The knowledge received as written or oral information (collectively, the Information) is 

considered to be non-public, confidential or proprietary to each bidder responding to this 
Competitive Bid. All information is strictly confidential and is only to be discussed 
between evaluation team member(s). 

 
2. Unless required by law or under written consent of the University, all Information will be 

kept confidential.  I will not use it directly or indirectly for any purpose other than to 
gather requirements, develop Competitive Bid content, evaluate the proposals and/or 
advise regarding the selection, or not, of each bidder for this procurement. 

 
3. I will not copy or circulate the Information and agree to keep all the procurement 

documents and templates and written information relating to the Competitive Bid in a 
secure place. I also agree not to initiate or respond to any external inquiry relating to 
the Competitive Bid. 

  
4. In addition, unless otherwise required by law, or having obtained the written consent of 

the University, I will not disclose to any person (other than persons authorized by 
University) any information about the procurement and the proposals submitted in 
response to the Competitive Bid.  This includes, but is not limited to, terms, conditions, 
the evaluation, matters discussed by the Evaluation Team and the proposals.   

 
5. I understand and agree that any delay or failure by the University in exercising its 

rights, powers or privilege does not free me from these obligations.  
 

     
Team Member’s Signature  Print Name  Date 

 
Please return to:    Thank you. 
Purchasing Services  Procurement Lead    
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CONFLICT OF INTEREST STATEMENT 

I have read the University’s Purchasing Code of Ethics (attached) and understand the 
expectations for ethical conduct.  

I am capable of identifying situations that constitute a Conflict of Interest, such as but not 
limited to: 

1. Not disclosing an existing relationship that may be perceived as being a real or apparent 
influence on my objectivity in carrying out this role. 
 

2. Providing assistance or advice to a particular or potential bidder participating in this 
competitive bid process. 

 
3. Having an ownership, investment interest, or compensation arrangement with any 

entity participating in this bid process for the University. 
 

4. Having access to confidential information related to this procurement initiative. 
 
5. Accepting favours or gratuities from those participating in any aspect of the 

procurement initiative. 
 

I agree to abide by the University’s Code of Ethics and Conflict of Interest Policy as it 
relates to this procurement activity. I declare that there are no actual or potential conflicts 
of interest arising out of my participating in this procurement process, except for the 
following: 

1.  

  

2.  

  
 

     
Team Member’s Signature  Print Name  Date 

 
Please return to:    Thank you. 

 Purchasing Services  Procurement Lead   


